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Associated Student Body
CLUB APPLICATION
2008-2009
(Name of Prospective Club)
HOW TO START A CLUB

1. You must share an interest with at least three other students on campus and have four officers (President, Vice President, Secretary, and Treasurer.)

2. Find a faculty member willing to serve as a club advisor. The advisor must state his or her intent to actively sponsor the club in a one-page statement. In this statement, the advisor should explain his or her interpretation of the club’s purpose and his or her intent to fulfill the duties of a club advisor.
3. Complete the Club Application form and submit it to ASB. The Vice President of Communications is responsible for the organization of all club paperwork.

4. The club application will then go through an approval process as designated by the ASB Constitution. The application must include:

A) A signed petition with at least 30 students’ names stating that they support the purpose of the club
B) A Club Constitution

C) A signed Certificate of Acknowledgement
D) A letter of intent from the club advisor

E) Up to date Club Information Sheet

The application must be COMPLETE in order to be presented during an ASB Business Meeting.

5. If the club is approved, you will be notified. 

6. Read the Club Handbook for information about leadership, fundraisers, activity planning, and parliamentary and financial procedures.
CLUB REQUIREMENTS

To remain an active club, it must:

1. Strictly adhere to RBHS and California State Education Code financial procedures.

2. If a cultural club, must participate in both ASB Multicultural Faires.

3. Attend the mandatory monthly ICC Meetings.

4. Turn in Club Meeting Minutes the third week of every month to the VP of Communication.

5. Complete a community service project every semester.

CLUB CONSTITUTION
Article I: Organization

a. Name of Organization:

b. Purpose of Organization:

c. Time, place, and frequency of meetings:

d. Dues, if any:

Article II: Authority

Abide by the Associated Student Body Constitution policy.

Article III: Membership

a. Membership Requirements, if any:

b. Duties of members:

Article IV: Officers and Elections
a. Titles and duties of officers:

b. Election procedure of officers:

Article V: Amendments

a. Method of origination:

Article VI: Appropriations

All financial appropriations shall be made at the consent of two-thirds of the members and MUST be recorded in the Meeting Minutes of an organization.

CLUB INFORMATION SHEET

Club Name:
Advisor: 

Meetings (when/where?):

President: 


Cell Phone Number:


Email:


1st Period Teacher:

Vice President:

Cell Phone Number:


Email:


1st Period Teacher:
Treasurer:

Cell Phone Number:


Email:


1st Period Teacher:
Secretary: 


Cell Phone Number: 


Email: 


1st Period Teacher: 

Club Mission Statement: 
CERTIFICATE OF ACKNOWLEDGEMENT
The advisor must sign this application. By signing, the advisor agrees to fulfill all of the roles of an advisor as described in the RBHS Club Handbook. 

________________________________________________     
       ___________________

(Club Advisor’s Signature)                                                                         Date
Please attach the advisor’s statement to this application.
CLUB PETITION
Petitioners are free to detach this page ONLY. Please reattach to the application.

__________________________________________
Name of Club

Club Description:

By signing this petition, you are publicly stating that you support the purpose of this designated club.
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