
 
_____________________________ Club Minutes 

                                  (NAME OF ORGANIZATION) 

 
(MONTH DAY, YEAR) 

        
(TIME AND LOCATION) 

 
Officers: _____________________________________________________________________ 
_____________________________________________________________________________ 
Quorum present? (Yes/No) 
Advisor: ________________ 
 
· Meeting called to order at _______ by _____________ 
· L ast m eeting’s m inutes w ere am ended and approved? (Yes/No) 
Proceedings: __________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
 
· P resident’s report provided by _________________: 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
 
· T reasurer’s report provided by _________________: Balance of Treasury: _______________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
 
· Other business: 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
 
· Assessment of the Meeting: 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
 
· Meeting adjourned at _____________________. 
· Minutes submitted by _____________________. 
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