Rancho Bernardo High School

Finance Office Request

[] Check
[] Purchase Order
Date_____________

Payable to: _____________________________________

Mail to: ________________________________________

________________________________________

[] Attached Form should be mailed with this check.

A copy of the form is attached for finance office records.

Description of items to be Purchased:
  Cost:

___________________________________
  __________

___________________________________    __________

___________________________________    __________

___________________________________    __________

Total:
  __________

Purpose of Purchase: ______________________________

_______________________________________________

Requested by: ____________________________________

Have you attached original and copies of all attached forms you want sent?
From Account # ___________ Account Name___________

Club Advisor_____________________________________

Club Treasurer____________________________________

ASB Treasurer____________________________________

ASB Advisor_____________________________________
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